DATE: 09/09/2024

REQUEST FOR QUOTATIONS
No. 24/RUS/023

DEVELOPMENT OF DESIGN
LAYOUTS FOR UNHCR VISIBILITY
ITEMS AND PRINTING MATERIALS

ITEMS IN 2025

QUOTATION TO BE RECEIVED BY:
20/09/2024 23:59 INCLUSIVE

INTRODUCTION TO UNHCR

The Office of the United Nations High
Commissioner for Refugees (UNHCR)
was established on December 14, 1950,
by the United Nations General Assembly.
The agency is mandated to lead and co-
ordinate international action to protect
refugees and resolve refugee problems
worldwide. Its primary purpose is to
safeguard the rights and well-being of
refugees. It also has a mandate to help
stateless people. For further information
on UNHCR, its mandate and operations,
please see www.unhcr.org and
www.unhcr.ru.

1. REQUIREMENTS

The UNHCR Office in the Russian
Federation invites qualified suppliers to
provide their prices for the layout design
of UNHC printing products (according to
the attached technical specifications in
Appendix A).

Please submit your quotation in the format
of the Annex B (Financial Offer Form).
Your offer should clearly state whether the
services are offering is fully conforming to
the required. Clearly state and disclose
any discrepancies with the specifications
given. Any discounts (if applicable) shall
be also clearly indicated.

OATA: 09/09/2024

3AMNPOC HA NPEAOCTABIJIEHUE
PACLIEHOK: Ne 24/RUS/023

PA3PABOTKA IU3ANH-MAKETOB
CYBEHWPHOW MPOAYKLUA U
MONMUIrPA®UYECKNX
MATEPWANOB YBKE OOH B 2025r

CPOK 1 BPEMA NMOAAYN 3AABOK:
00 20/09/2024 23:29 BKINTIOYUTEJNIbHO

NPEOCTABIAEM YBKBE OOH

YnpaeneHne BepxosHoro Komwuccapa
OOH no genam 6exeHues (YBKE OOH)
Obirno cosgaHo 14 gekabpsa 1950 roga no
peweHnto  eHepanbHon  Accambnen
OOH. B wmaHpat AreHTCTBa BXOLUT
KOOpAMHaUMA MEeXAYHapOAHbIX YCUNun
no 3sawute OeXeHUEeB W peLUeHne ux
npobrnem Bo BceMm mupe. OCHOBHasA Lenb
AreHtctBa -  3awmta  npaB MU
BnarococtosaHna OexeHueB. B manpaTt
AreHTCcTBa TaKKe BXOAWUT 3awiuTa npa.s

nmy Oes rpaxkgaHcTBa. Bonee
nogpobHyto umHpopmauuto o6  YBKB
OOH, MaHgaTe W OesTenbHOCTU

AreHTCTBa MOXHO NMOCMOTPETL Ha canTax
www.unhcr.org 1 www.unhcr.ru.

1. TPEBOBAHUA

MpegoctasutenscteBo YBKB OOH B
Poccuiickon / ®egepaumn  npurnawaet
KBanuuLmMpoBaHHbIX NnocTaBLUNKOB
npenocTtaBuTb  CBOW  pacLeHKM  Ha
paspaboTky On3aiH-MaKkeToB
nonurpadudeckon  npogykumn  YBKB
OOH (cornacHo npunaraembiv
TEXHNYECKUM XapakTepucTukam B
MpunoxeHun A).

Mpocum Bac npepocraBuTb  Bawu
pacueHkn B copmate [MpunoxeHusa b
(Popma nopaum 3asBkM). Bawa 3asBka
OOJIMKHA YKa3blBaTb COOTBETCTBYIOT

nm oKasblBaeMble BaMM ycnyru
3anpallinmBaembiM crneundmkaLmsm.
Ykaxute B Bawen 3asBke mobble
pacxoXxneHus, KoTopble nverTca




i) UNHCR

Please note that UNHCR has tax and duty
exemption status.

* Please note that UNHCR s exempt from
paying taxes and duties.

UNHCR is exempt from VAT in
accordance with Article 7 and paragraph
12 of Article 165 of the Tax Code of the
Russian Federation and paragraph 2 of
the Rules for the application of zero rate
on value added tax on the sale of goods
and services for official use by
international  organizations and their
representative offices operating in the
territory of the Russian Federation,
approved by Resolution of the
Government of the Russian Federation
No. 455 of July 22, 2006 and the Order of
March 24, 2014 on the approval of the list
of international organizations exempt from
VAT. Based on the above documents,
please submit your quotations excluding
VAT.

2. RFQ SUBMISSION

We would appreciate receiving your
quotation by the end of the business
day  20/09/2024 by e-mail to
vediakov@unhcr.org. Bidders are
required to submit any request for
clarification in respect of this RFQ by e-
mail to Mariia Vediakova, Communication
Assistant at vediakov@unhcr.org.

Please know the e-mail policy employed
by UNHCR limits the size of attachments
to a maximum of 10 Mb so it may be
necessary to send more than one e-mail
for the whole submission.

Any payments issued because of this
RFQ will be made in the Russian
Roubles. The standard payment terms of
UNHCR are net 30 days upon satisfactory

OTHOCUTENNbHO 3anpallunBaeMblX YCIyr.

YkaxuTe B BaLlemn 3asBKe
npepocTaBnsemMble Bamy Cckugkn (ecnu
TakoBble €CTb).

O6patute BHUMaHue, 4yto YBKB OOH
ocBOOOXAEHO OT ynnaTbl Hanoros wu
MOLLUSUH.

YBKE OOH ocBoboxgeHo oT ynnaTbl
HAC B cooTBeTCTBUM CO CTaTbel 7 u
nyHktom 12 crtatbm 165 Hanorosoro
Kogekca P® wu nyHktom 2 [pasun
NPUMEHEHWA HYNeBOW CTaBku MO Harnory
Ha  AobGaBreHHyl  CTOMMOCTb  Npwu
peanu3auuu TOBapoB W ycnyr Aans

ocbmu,maanoro ncnonb3oBaHnA
MeXxXayHapoaHbIMU opraHu3aunaMmm m umnx
npeacrasnTenbCTBaMu,

OCYLLECTBAOLWNMN CBOKO AEATENbHOCTb
Ha Tepputopun PO, yTBEepXAeHHbIE
lMocTaHosneHvem MNpasutensctea PP Ne
455 ot 22 wmonsa 2006 roga v lMpukasom
oT 24 mapTta 2014 roga 06 yTBEpPXKAEHUN
nepeyvHs MexayHapoAHbIX OpraHusaumn,
ocBoboxaeHHbIX oT ynnaTtel HAC. Ha
OCHOBaHUM BbllLEYKa3aHHbIX 4OKYMEHTOB
npocum  Bac  nNpeacTaBuTb  Balln
pacueHkn 6e3 ydyeta HAC.

2.  WHOOPMALMA ONA NOJAYM
SAABKU

3afBKM AOMKHbI ObiTb HanpaBneHbl
00 KOHua pabouero gHsa 20/09/2024 no
3NIeKTPOHHOW MNoYTe Ha  agpec:
vediakov@unhcr.orqg. Bce Bonpocbl B
OTHOLUEHUW  JaHHOro  3anpoca  Ha
npepocTaBneHne pacueHok
HanpaesnanTe Mapun Bepskoson,
AccucteHTy no komMmyHukauusim YBKB
OOH Ha vediakov@unhcr.org.

O6pallaem Balle BHMMaHWe Ha To, YTO B
YBKB OOH pgeiicTByeT orpaHuyeHne Ha
pasmep npunoxeHuii oo 10 Merabaur, B
CBASN C YEeM MOXeT BO3HUKHYTb
HeobxoQuMOCTb OTNpaBku Gonee ogHoro
coobLeHns, YTobbl npucnaTtb Bce 4acTu
3as1BKU.

Bce onnarbl no KOHTpaKTy,
3aKNto4YeHHOMY Mo pesynbTaTtam LaHHOro
3anpoca Ha npefocTaBneHne pacLeHoK,
OyayT npovsBOAUTBCS B POCCUIACKUX




@) () UNHCR

delivery of goods or services and
acceptance thereof by UNHCR.

MNpepgnaraem cnucok 3anpaluvBaembiX
ycnyr ¢ TpebyemMbiMM  TEXHUYECKUMMU
TpebosaHmsamu (MpunoxeHue A).

Please find attached the Financial Offer
Form (Annex B) to provide the cost of the
requested services.

Please find attached UNHCR's General
Conditions of Contracts (Annex C). When
submitting your application, we ask you to
confirm your acceptance of these
conditions in writing (send the first page of
the General Conditions with your
signature), as they are an integral part of
all UNHCR Contracts.

Please find attached The UNHCR vendor
registration form  (Annex D) for
completion and provision together with
your quotation and copies of the
registration documents (certificate of state
registration of a legal entity and tax
registration certificate) if you have not
been registered as a UNHCR vendor
earlier.

pybnax. CTraHgapTHbIMW  YCNOBUAMM
onnatel YBKB OOH saBnsetcs onnarta B
TeyeHne 30 pHel nocne nonyyYeHus
ToBapa / ycnyru.

MNpuvnaraem cnMcoKk  3anpalivBaemblxX
ycnyr ¢ TpebyembiMU  TEXHUYECKUMU

xapaktepuctukamu (MpunoxeHue A).

Mpunaraem ®opmMy nogaun  3asBKK
(MpunoxeHusa B) ans npenocraBneHus
CTOMMOCTM 3anpaLlnBaemMbiX YCyr.

Mpunaraem O6wme ycnoBua  Ans
kKoHTpaktoB YBKE OOH (MpunoxeHue
B). lMpu nopadve 3asBkum npocum Bac
noATBEPAUTL CBOE corfacme ¢ AaHHbIMU
ycnosusMu B MUCbMEHHOM  BuAae
(npucnatb nepsyto cTpaHuyy OBLWMX
YyCNnoBui C Balleil MOAMUCBID), TaK Kak
OHWN ABMAIOTCA HEOTLEMSIEMON 4YacTblo
Bcex KoHTpakTtoB YBKB OOH.

Takxe npunaraem copmy peructpauunn
noctaswukos YBKE OOH (MpunoxeHue
), KOTOpYyl HYXHO 3anonHUTb W
npucratb BMecTe €  (OMHAHCOBOW
3asBKON U KOMUSMW CBUAETENbCTBA O

rocyaapcTBEeHHON perucTpaumm "
MOCTAHOBKE Ha Y4YeT B Hanorosom
opraHe, ecnu Bbl ele He
3aperecTpupoBaHsbl B KayecTse

noctasLmnka YBKBE OOH.

Thank you for your kind attention. / Bnarogapum Bac 3a nposiBneHHbll

HTEep }

o VP
Tatyana Anisimova//TaTbsiHa AHuCHMOBa
Programme Officer, UNHCR Russian Federation/
PykosoguTensb otaena nporpamm YBKE OOH B PO




	IMG_0007
	IMG_0008
	IMG_0009

