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DATE: 09/09/2024

REQUEST FOR QUOTATIONS
No. 24/RUS/019

DEVELOPMENT OF DESIGN
LAYOUTS FOR UNHCR VISIBILITY
ITEMS AND PRINTING MATERIALS

ITEMS IN 2024

QUOTATION TO BE RECEIVED BY:
20/09/2024 23:59 INCLUSIVE

INTRODUCTION TO UNHCR

The Office of the United Nations High
Commissioner for Refugees (UNHCR)
was established on December 14, 1950,
by the United Nations General Assembly.
The agency is mandated to lead and co-
ordinate international action to protect
refugees and resolve refugee problems
worldwide. Its primary purpose is to
safeguard the rights and well-being of
refugees. It also has a mandate to help
stateless people. For further information
on UNHCR, its mandate and operations,
please see www.unhcr.org and
www.unhcr.ru.

1. REQUIREMENTS

The UNHCR Office in the Russian
Federation invites qualified suppliers to
provide their prices for the layout design
of UNHC printing products (according to
the attached technical specifications in
Appendix A).

Please submit your quotation in the format
of the Annex B (Financial Offer Form).
Your offer should clearly state whether the
services are offering is fully conforming to
the required. Clearly state and disclose
any discrepancies with the specifications
given. Any discounts (if applicable) shall
be also clearly indicated.

OATA: 09/09/2024

3AMPOC HA NMPEOAOCTABJIEHUE
PACLIEHOK: Ne 24/RUS/019

PA3PABOTKA AU3AUH-MAKETOB
CYBEHWPHOW NMPOAOYKLIUN U
NOJIMFTPA®PUYECKUX
MATEPWAIOB YBKB OOH B 2024 I

CPOK U BPEMA NOAAYN 3AABOK:
J0 20/09/2024 23:29 BKINIOYUTETIbHO

NPEOCTABNAEM YBKE OOH

YnpaeneHvne BepxosHoro Komuccapa
OOH no pgenam 6exeHues (YBKB OOH)
6bino cosnaHo 14 pnekabpsa 1950 roga no
peweHnto  [eHepanbHon  Accambnen
OOH. B wmaHpat AreHTCTBa BXOOUT
KOOPAVHALMS MEXOYHAPOAHbIX YCUNuii
no 3awute OexeHueB W pelleHne ux
npo6bnem Bo Bcem mupe. OcHoBHasA Lesb
AreHTCcTBa - 3awmTa npas n
BnarococtosHuA OexeHues. B maHgaT
AreHTCTBa TaKKe BXOAUT 3awiuTa npas
nmy oes rpa)gaHcTea. Bonee
noapobHyto unHdopmaumio 06 YBKB
OOH, MaHpgate WU OedATenbHoOCTU
AreHTCcTBa MOXHO NOCMOTPETb Ha canTax
www.unhcr.org u www.unhcr.ru.

1. TPEBOBAHWA

Mpeactasutenscteo  YBKBE OOH B
Poccuiickon ®depepaumn  npurnailaer

KBannnumpoBaHHbIX NMoCTaBLLWKOB
NpeaocTaBUTb  CBOW  pacuUEeHKM  Ha
paspaboTky On3aiH-MaKkeToB
nonurpacpuyeckorr  npodykuum  YBKB
OOH (cornacHo npunaraemMbiv
TEXHUYECKUM XapaKTepucTukam B

MpunoxeHun A).

Mpocum Bac npepoctaBuTb  Balwn
pacueHkun B copmate Mpunoxexnua b
(Popma nogaum 3assku). Bawa 3asska
[IOMKHa YKasblBaTb COOTBETCTBYIOT

nm okasblBaeMble BaMMU ycnyrm
3anpalmsaemMbim crneumdukaLmam.
YkaxuTe B Bawen 3assBke mobble
pacxoXneHus, KoTopble nmeroTcs
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Please note that UNHCR has tax and duty
exemption status.

Please note that UNHCR is exempt from
paying taxes and duties.

UNHCR is exempt from VAT in
accordance with Article 7 and paragraph
12 of Article 165 of the Tax Code of the
Russian Federation and paragraph 2 of
the Rules for the application of zero rate
on value added tax on the sale of goods
and services for official use by
international  organizations and their
representative offices operating in the
territory of the Russian Federation,
approved by Resolution of the
Government of the Russian Federation
No. 455 of July 22, 2006 and the Order of
March 24, 2014 on the approval of the list
of international organizations exempt from
VAT. Based on the above documents,
please submit your quotations excluding
VAT.

2. RFQ SUBMISSION

We would appreciate receiving your
quotation by the end of the business
day  20/09/2024 by e-mail to
vediakov@unhcr.org. Bidders are
required to submit any request for
clarification in respect of this RFQ by e-
mail to Mariia Vediakova, Communication
Assistant at vediakov@unhcr.org.

Please know the e-mail policy employed
by UNHCR limits the size of attachments
to a maximum of 10 Mb so it may be
necessary to send more than one e-mail
for the whole submission.

Any payments issued because of this
RFQ will be made in the Russian
Roubles. The standard payment terms of
UNHCR are net 30 days upon satisfactory

OTHOCUTENbHO 3anpalunBaemMbIX yCnyr.

Ykaxute B BaLlen 3asaBKe
npegocTaensemMble BamMy CKuaku (ecnu
TaKoBble eCThb).

Ob6patute BHUMaHue, yto YBKE OOH
ocBOOOXAEHO OT ynnaTbl Hanoros wu
MOLUSTUH.

YBKE OOH ocBoboxgeHo oT ynnatsl
HOC B cooTBeTcTBUM CO cTaTbel 7 M
nyHktom 12 crateu 165 Hanorosoro
Kogekca P® u nyHktom 2 [lpaBun
NMPVMEHEHUA HYNEBOW CTaBKW NO Hanory
Ha pobGaBneHHyl  CTOMMOCTb  MpU
peanusauMM TOBApOB W ycnyr AOns

OQDVlLllllaJ'IbHOI'O MCNonb30BaHUA
MeXOAyHapoOHbIMU opraHunsauynamm n nx
npencraBuTeNnbCTBaMM,

OCYLLECTBAILWNMN CBOKO AEATENbHOCTb
Ha Tepputopun P®, yTBEpKAEHHbIE
lMocTtaHoBneHnem lMpaBuTtensctea PO Ne
455 ot 22 wona 2006 roga u Mpukasom
oT 24 mapTta 2014 roga 06 yTBepXKAEHUM
nepeYHs MexayHapoAHbIX opraHusauui,
ocsBoboxaeHHbIX oT ynnaTtel HAC. Ha
OCHOBaHWM BbllLEYKa3aHHbIX JOKYMEHTOB
npocum  Bac  MNpPeacTaBUTb  Baluu
pacueHku 6e3 yueta HAC.

2. WHOOPMALIMA AONA NOOAYMU
3AABKA

3asiBKM [OJIXKHbl ObITb HanpaBneHbl
00 KoHua pabouero gHA 20/09/2024 no
3NIeKTPOHHOW NouYTe Ha  apgpec:
vediakov@unhcr.orqg. Bce Bonpocbl B

OTHOLLUEHUN  JaHHOro  3anpoca  Ha
npegocrasreHne pacLeHokK
HanpaenanTe Mapumn Begsikoson,

AccucteHTy Mo KommyHukauusivm YBKB
OOH Ha vediakov@unhcr.orq.

O6paluaem Balle BHMUMaHWE Ha TO, YTO B
YBKE OOH pencTtByeT orpaHuyeHne Ha
pa3mep npunoxeHu no 10 Merabaur, B
CBA3NW C YEeM MOXeT BO3HMUKHYTb
HeobXoAnMOCTb OTNpaBku Gonee ofHOro
coobLeHns, 4Tobbl npucnaTb BCe Y4acTu
3asABKN.

Bce onnarbl no KOHTpaKTYy,
3aKMYEHHOMY MO pesynbTaTam LaHHOro
3anpoca Ha npenocTaBrieHne pacueHoK,
OyayT npou3BOAUTBCA B POCCUINCKMX
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delivery of goods or services and
acceptance thereof by UNHCR.

MNpeanaraem cnvMcok 3anpalinBaembix
ycnyr ¢ TpebyembiMU  TEXHUYECKUMM
TpebosaHuamy (MpunoxeHue A).

Please find attached the Financial Offer
Form (Annex B) to provide the cost of the
requested services.

Please find attached UNHCR’s General
Conditions of Contracts (Annex C). When
submitting your application, we ask you to
confirm your acceptance of these
conditions in writing (send the first page of
the General Conditions with your
signature), as they are an integral part of
all UNHCR Contracts.

Please find attached The UNHCR vendor
registration form  (Annex D) for
completion and provision together with
your quotation and copies of the
registration documents (certificate of state
registration of a legal entity and tax
registration certificate) if you have not
been registered as a UNHCR vendor
earlier.

pybnax. CTaHBapTHbIMU  YCIOBUSMU
onnatel YBKB OOH sBnseTca onnata B
TeyeHne 30 AHel nocre nonyvYeHns
ToBapa / ycnyru.

Mpunaraem cnucok 3anpallMBaeMbixX
ycnyr ¢ TpebyeMbiMu TeXHUYEeCKUMM
xapakrepuctukamu (MpunoxeHue A).

Mpunaraem @dopmy nogaym  3asdBKU
(MpunoxeHua B) ona npegocTaBneHun
CTOMMOCTM 3anpalLmMBaemMblX YCyr.

Mpunaraem OOwme ycnosus  Ans
koHTpakToB YBKBE OOH (MpunoxeHue
B). lNpu nopaye 3asBkn npocum Bac
noATBEPAMTL CBOE corfacue ¢ AaHHbIMU
ycnosusMM B MWUCbMEHHOM  BuUAE
(npucnatb nepByo cTpaHudy OBLWMx
yCroBuMn C Ballel MOAMUCbID), Tak Kak
OHW SABMAIOTCA HEOTLEMIEMON 4YacTblo
Bcex KoHTpakTtoB YBKB OOH.

Tarke npunaraem copmy peructpaumm
nocraswukos YBKE OOH (MpunoxeHue
), KOTOpYH HYXHO 3anonHUTL W
npucnatb BMecTe €  (OMHaHCOBOWN
3as8BKOW W KONUSAMW CBUAETENbCTBA O

rocyfapcTBeHHo perucTpauum 7
MOCTaHOBKE Ha Y4YeT B Harnorosom
opraHe, ecnu Bbl elle He
3aperecTpuposaHbl B KayecTse

noctaswuka YBKB OOH.

Thank you for your kind attention. / Bnarogapum Bac 3a nposiBfieHHbii

HTEpPEC.
dhA

Tatyana Anisimova / T@'rbsiHa AHUCKMOBa
Programme Officer, UNHCR Russian Federation/
Pykosogutens otgena nporpamm YBKE OOH B P®




