DATE: 25/09/2023

REQUEST FOR QUOTATIONS
No. 23/RUS/003

PRODUCTION OF VISIBILITY ITEMS
WITH UNHCR LOGO

QUOTATION TO BE RECEIVED BY:
4/10/2023 23:59 INCLUSIVE

INTRODUCTION TO UNHCR

The Office of the United Nations High
Commissioner for Refugees (UNHCR)
was established on December 14, 1950,
by the United Nations General Assembly.
The agency is mandated to lead and co-
ordinate international action to protect
refugees and resolve refugee problems
worldwide. Its primary purpose is to
safeguard the rights and well-being of
refugees. It also has a mandate to help
stateless people. For further information
on UNHCR, its mandate and operations,
please see www.unhcr.org and
www.unhcr.ru.

1. REQUIREMENTS

The Office of the United Nations High
Commissioner for Refugees (UNHCR) in
the Russian Federation invites qualified
suppliers to submit quotations to produce
visibility items with UNHCR logo and
additional design in the form of inscriptions
in accordance with the attached technical
characteristics.

Please submit your quotation in the format
of the Annex B (Financial Offer Form).
Your offer should clearly state whether the
services are offering is fully conforming to
the required. Clearly state and disclose
any discrepancies with the specifications
given. Any discounts (if applicable) shall
be also clearly indicated.

OATA: 25/09/2023

3AMPOC HA NPEAOCTABJIEHUE
PACLIEHOK: 23/RUS/003

NMPOU3BOACTBO CYBEHUPHON
NnPOAOYKUWUU C JTOFrOTUINMOM YBKB
OOH

CPOK Y BPEMA NOAAYU 3AABOK:
10 4/10/2023 23:59 BKNIOYUTENBLHO

NPEAOCTABNAEM YBKE OOH

YnpaeneHue BepxoBHoro Komunccapa
OOH no genam 6exeHues (YBKE OOH)
Obino cospgaHo 14 nekabps 1950 roga no
pelueHunio 'eHepanbHon Accambnen
OOH. B maHgaT AreHTCcTBa BXoAUT
KoopAuHaumMsa MexayHapoaHbIX YCUIWIA
no 3aLuTe 6EXEHLEB U peELLeHne ux
npo6nem Bo Bcem mupe. OcHoBHas Lienb
AreHTCTBa — 3aLUMTa nNpae u
GnarococtosiHua 6exeHues. B maHpaT
AreHTCTBa Taloke BXOAUT 3alluUTa npaBs
nuuy 6e3 rpaxaaHcTea. bonee
noapo6Hyto nHdopmaumo 06 YBKB
OOH, maHpaTte n oeaTenbHOCTU
AreHTCTBa MOXHO MOCMOTPETL Ha calTax
www.unhcr.org n www.unhcr.ru.

1. TPEBOBAHUA

Mpencraeutenscteo YBKE OOH B
Poccuiickoin ®enepaumm npurnatiaet
KBanmduULUMpOBaHHbIX MOCTaBLLMKOB
NnpeacTaBUTb CBOW paCLEHKN Ha
Npou3BoACTBO CYBEHMPHOM NPOAYKUNN C
norotunom YBKE OOH u
[AOMONMHNTENbHBLIM AM3aiHOM B BUAE
Haganucen (cornacHo npunaraemMbim
TEXHUYECKNM XapaKTEPUCTNKaM).

Mpocum Bac npenoctaBnTh Balun
pacueHkm B dopmaTte MpunoxeHua B
(Popma nogaum 3anekm). Bawia 3asBka
[OJDKHA yKa3blBaTb COOTBETCTBYIOT

nn okasbiBaeMble BaMU YCIyru
3aripalumBaemMbiM crneumdukaumsam.
YKkaxkuTe B Ballen 3asiBke nobble
pacxoXgeHust, KoTopble NMeKTCs
OTHOCUTENbHO 3amnpaLUnBaeMbIX YCITYT.



@) () UNHCR

Please note that UNHCR has tax and duty
exemption status.

Together with submitting quotations,
please provide one sample of the
requested products without a logo to
assess the quality of the product. All
samples will be returned after a supplier
has been selected.

Address of delivery: Representative
office of the UNHCR in Moscow,
Leontievsky pereulok, 9, Public
Information Unit, to Mariia Vediakova.

Please be informed that UNHCR is
exempt from paying VAT in accordance
with article 7 and para 12 of the article
165 of the Tax Code of the Russian
Federation and para 2 of the Resolution of
the Government of the Russian
Federation no.455 dated 22 July 2006, on
use of zero VAT and Resolution dated 24
March 2014, listing the international
organizations exempt from paying VAT. In
view of the above your organization is
requested to submit your firm commercial
offer without VAT.

2. RFQ SUBMISSION

We would appreciate receiving your
quotation and samples on or before
04/10/2023. Quotations will be
accepted by e-mail to
vediakov@unhcr.org. Bidders are
required to submit any request for
clarification in respect of this RFQ by e-
mail to Mariia Vediakova, Communication
Assistant at vediakov@unhcr.org.

Please know the e-mail policy employed
by UNHCR limits the size of attachments
to a maximum of 10 Mb so it may be
necessary to send more than one e-mail
for the whole submission.

YKaXuTe B BaLLEN 3asiBKE
npenocTaBnsieMble BaMu CKnaku (ecnu
TaKoBblE €CThb).

BmecTe ¢ npegocTaBneHnemM pacLeHok
npocumMm Bac npegoctaBuTb No
oaHoMmy o6pasuy 3anpalwmsaemMon
npoaykuum 6e3 NoroTuna Ans OLEHKM
KayecTBa ToBapa. Bce o6pasupl OyoyTt
BO3BpaLleHbl nocne Boibopa
nocTaBsLUuKa.

MecTto gpoctaBKku: [1penCcTaBUTENBLCTBO
YBKB OOH B r. Mockee, JleoOHTbEBCKUIA
nepeynok, 4.9, Otaen nHpopmMauumn, ans
Mapun BegsikoBoin.

YBKE OOH ocsoboxaeHo oT ynnathbl
HOC B cooTBETCTBUM CO CTAaTbeEN 7 U
nyHkToMm 12 ctatbun 165 Hanorosoro
Kopekca P® u nyHkTom 2 Npasun
NPUMEHEHNS HYNEBOW CTaBKU MO Hanory
Ha f00aBMEeHHYI0 CTOMMOCTb MpU
peanu3auuu TOBapoB U YCIyr Ans
oduLManbHOro MCMoJIb30BaHUS
MEeXOYHapOOHbIMU OpraHn3aLUmMsaMm u nux
npeacTaBUTENbLCTBaAMMA,
OCYLLECTBNSAOLLMMU CBOIO AEATENBbHOCTb
Ha TeppuTopun PO, yTBEPKOEHHbIE
lMocTtaHoBneHnem lNpaButenbctea PO Ne
455 ot 22 nionsa 2006 roga u MNpukasom
oT 24 mapta 2014 roga o6 yTBepxaeHun
nepeyHsi MexayHapoaHbIX OpraHn3aumnin,
ocBoBoxaeHHbIX oT ynnatel HOC. Ha
OCHOBaHMUU BblLLUEeYKa3aHHbIX OKYMEHTOB
NpocymM Bac NpeacTaBuTb Baluy
pacueHku 6e3 yyeta HOC.

2. AHO®OPMALINA ONA NogAYx
3ARBKM

3agaBku U obpasubl 4OMKHbI ObITh
HanpaBneHbl 40 KOHLA OHS
04/10/2023. 3assBKM NPUHUMAIOTCA NO
3NEeKTPOHHOM NoyTe Ha agpec:
vediakov@unhcr.org. Bce Bonpochl B
OTHOLLEHNN JaHHOrO 3anpoca Ha
npenocTaBreHne pacuUeHokK
Hanpasnante Mapun Begskoson,
AcCCUCTEHTY No KOMMYHMKaumsam YBKB
OOH Ha vediakov@unhcr.org.

Ob6pallaeM BalLe BHUMaAHUE Ha TO, YTO B
YBKE OOH pgencrtsyeT orpaHuyeHmne Ha
pasmep npunoxeHuii oo 10 Mera6awuT, B
CBSI3W C YeM MOXET BO3HUKHYTb
HeobXoANMMOCTb OTrNpaBKku Gornee oaHoOro
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Any payments issued because of this
RFQ will be made in the Russian
Roubles. The standard payment terms of
UNHCR are net 30 days upon satisfactory
delivery of goods or services and
acceptance thereof by UNHCR.

Please find attached the list of required
items with the required technical
characteristics (Annex A)

Please find attached the Financial Offer
Form (Annex B) to provide the cost of the
requested services.

Please find attached UNHCR'’s General
Conditions of Contracts (Annex C). When
submitting your application, we ask you to
confirm your acceptance of these
conditions in writing (send the first page of
the General Conditions with your
signature), as they are an integral part of
all UNHCR Contracts.

Please find attached The UNHCR vendor
registration form (Annex D) for
completion and provision together with
your quotation and copies of the
registration documents (certificate of state
registration of a legal entity and tax
registration certificate) if you have not
been registered as a UNHCR vendor
earlier.

coobLLeHNs, YToObI NpucnaTb BCe YacTu
3asBKU.

Bce onnaTtbl MO KOHTPAKTY,
3aKrMiYeHHOMY Mo pesyrnbTatam AaHHOro
3anpoca Ha npefocTaBneHne pacLUeHok,
6yayT NPOM3BOAUTLCA B POCCUNCKMX
py6nsix. CTaHgapTHLIMW YCNOBUSIMY
onnatbl YBKB OOH gaBnsieTcs onnata B
TevyeHune 30 gHen nocne rnonyYeHus
ToBapa / ycnyru.

Mpunaraem cnncok Heo6xoanmon
CYBEHUPHOW NpoAyKuMn ¢ Tpedyembimu
TEXHUYECKNMN XapaKTepucTukamm
(MpunoxeHue A).

Mpunaraem Popmy nofayun sasiBku
(MpunoxeHusa B) ona npegocTaeBneHNs
CTOMMOCTH 3anpalumBaeMblX YCNyT.

Mpunaraem OBLue ycrnosus ans
koHTpakToe YBKB OOH (MpunoxeHue
B). MNpu nogaye 3asiBku npocum Bac
NoATBEPAUTb CBOE cornacue ¢ gaHHbIMU
YCMNOBUSAMU B MMCbMEHHOM BUAE
(npycnaTb NepBy cTpanuy OBLmnx
YCIOBU C Ballel NOANMNCLI0), TaK Kak
OHW ABMAKTCA HEOTBLEMIIEMON YacTbio
Bcex KoHTpakTor YBKB OOH.

Taike npunaraem dopmMy permctpanum
nocTasLmkoB YBKBE OOH (MpunoxeHue
M), KOTOPYIO HYXXHO 3aMoJSIHUTb U
npucnaTtb BMecTe ¢ oMHaHCOBOW
3a8BKOI U KONUAMN cBUAETENbCTBA O
rocyaapCTBeHHOM peructpaumm u
MoCTaHOBKE Ha y4eT B Hanorosom
opraHe, ecnu Bbl eLle He
3aperMcTpyMpoBaHbl B Ka4ecTBe
noctaswmka YBKB OOH.

Thank you for your kind attention. / Bnarogapum Bac 3a nposiBneHHbIi
MHTEpecC.

€. DeoddN &

‘M{)l Tatyana Anisimova / TaTbsiHa AH1C/MMOBa
Programme Officer, UNHCR Russian Federation/
PykosoaunTens otaena nporpamm YBKE OOH B PO



