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DATE: 21.11.2022
REQUEST FOR QUOTATIONS

No. 22/RUS/007

FOR THE HOTEL ACCOMMODATION,
MEALS AND CONFERENCE FACILITIES
FOR THE UNHCR EVENTS ON 13.12.22,

15.12.2022 and 20.12.22.

QUOTATION TO BE RECEIVED BY:
25.11.2022 INCLUSIVE

INTRODUCTION TO UNHCR

The Office of the United Nations High
Commissioner for Refugees (UNHCR)
was established on December 14, 1950

by the United Nations General Assembly.

The agency is mandated to lead and co-
ordinate international action to protect
refugees and resolve refugee problems
worldwide. Its primary purpose is to
safeguard the rights and well-being of
refugees. It also has a mandate to help
stateless people. For further information
on UNHCR, its mandate and operations,
please see http://www.unhcr.org and
http://www.unhcr.ru.

1. REQUIREMENTS

The Office of the United Nations High
Commissioner for Refugees (UNHCR) in
the Russian Federation invites qualified
suppliers to submit quotations for the
provision of hotel accommodation, meals
and conference facilities with required
equipment for the three UNHCR events
planned on 13 December 2022, 15
December 2022 and 20 December 2022.
Estimated number of participants of
events is 50-50-80 persons. Please

OATA: 21.11.2022
3AMNMPOC HA NPEOOCTABIIEHUE
PACLIEHOK: 22/RUS/007

HA TOCTUHWYHOE PA3MELLEHMUE,
OPTAHU3ALIAIO NMUTAHUA U
NPEAOCTABNEHUE KOH®EPEHLI-
3AJNA AnA NPOBEOEHUA
MEPOIMPUATUIA YBKE OOH 13.12.22,
15.12.2022 n 20.12.22

CPOK 1 BPEMA NOOAYU 3AABOK: OO
25.11.2022 23:59 BKIMIOYUTEIIBHO

NPEOCTABIAEM YBKE OOH

YnpaeneHue BepxosHoro Komuccapa
OOH no genam 6exeHuer (YBKBE OOH)
Bbino cosgaHo 14 gekabpa 1950 roga no
pelwweHno MeHepaneHoi Accambnen OOH.
B mangat AreHTcTBa BXOAUT KOOPAUHALNS
MeXayHapoHbIX YCUNUA No 3awure
BexxeHueB 1 peleHue ux npobnem Bo
BceMm mupe. OCHOBHaA Lenb AreHTcTBa —
3awuTa npae 1 6narococToaHUS
OexeHueB. B maHaaT AreHTcTBa Takke
BXOOWT 3awuTa npas nuy 6es
rpaxkgaHcTea. bonee noapobHyto
nHbopmauio o6 YBKE OOH, mangate m
OEATENbHOCTN ATEHTCTBA MOXKHO
MOCMOTPEThL Ha canlTax
http://www.unhcr.org u
http://www.unhcr.ru.

1. TPEBOBAHNWA

MNpegctasutenscTeo YBKBE OOH B
Poccuiickon ®egepaumn npurnawiaeT
KBannrUMpOBaHHbLIX MOCTABLUMKOB
NpeAcTaBUTb CBOU pacLieHKN Ha
FTOCTUHUYHOE pa3MeLLeHmne,
npegocrasneH1e KoHgepeHL-3ana ¢
o6opyLoBaHUEM W OPraHU3aLMIo MUTaHUS
ANA NpoBefeHusa Tpex MEPONpPUATUIA
YBKB OOH: 13 gexkabps, 15 nekabps, n
20 pekabps 2022 ropga. MnaHupyemoe
KONWYECTBO Y4ACTHMKOB MEPOMPUATIN
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submit your quotation in the format of the
Annex B (Offer format).

Please note that UNHCR has tax and duty
exemption status.

Please be informed that UNHCR is
exempt from paying VAT in accordance
with article 7 and para 12 of the article
165 of the Tax Code of the Russian
Federation and para 2 of the Resolution of
the Government of the Russian
Federation no.455 dated 22 July 2006, on
use of zero VAT and Resolution dated 24
March 2014, listing the international
organizations exempt from paying VAT. In
view of the above your organization is
requested to submit your firm commercial
offer without VAT.

2. RFQ SUBMISSION

We would appreciate receiving your
quotation on or before 25/11/2022 by e-
mail to kogay@unhcr.org. Bidders are
required to submit any request for
clarification in respect of this RFQ by e-
mail to Valeriya Kogay, Programme
Assistant at kogay@unhcr.org.

Please be aware of the fact that the e-mail
policy employed by UNHCR limits the size
of attachments to a maximum of 10 Mb so
it may be necessary to send more than
one e-mail for the whole submission.

Please indicate in the e-mail subject field:

- RFQ 22/RUS/007,

- Name of your company;
- Number of e-mails that are sent
(example: 1/3, 2/3, 3/3)

coctasnsaeT 50-50-80 yenosek. [Npocum
Bac npenoctaeutb BallivM 3aABKA B
dopmarte MpunoxeHus b (Popma nogauu
3asBKN).

YBKE OOH oceoboxaeHo oT ynnaTbl BCex
MPSAMBIX HAIOTOB M TAMOXEHHbIX MOLLIUH.

YBKBE OOH ocsoboxaexo ot ynnatel HOC
B COOTBETCTBUW CO CTaTbelN 7 U NYHKTOM
12 ctaTtek 165 Hanorosoro Kogekca P® n
nyHKTOM 2 [NpaBun NpMMeHeHWs Hynesown
CTaBKu Mo Hanory Ha fobaBrneHHy
CTOMMOCTb NPpW peanuaauyv ToBapos |
ycnyr ang ogvLnansHoro UCnonb3oBaHna
MeXAYHAPOAHbLIMU OpraHU3aLMAaMn U nx
npeacTaBUTENbLCTBAMMU,
OCYLLECTBNSAILWMMI CBOK AEATENBHOCTb
Ha TeppuTopumn PO, yTeepXaeHHble
MocTtaHoBneHnem lMpasutenscrea PP Neo
455 ot 22 viona 2006 roga u MNpukasom ot
24 mapta 2014 roga o6 yTeepxaeHun
nepeyYHs MeXAYHapOoLHbIX OpraHu3aLmi,
ocBoboxaeHHbIX oT ynnatel HAC. Ha
OCHOBaHWUW BbILLEYKA3aHHbLIX JOKYMEHTOB
NpocuMM Bac NpeAcTaBUTb Balln pacLieHKK
6es yueta HAC.

2. MHOOPMALIMA ANA NOAAYU
SAABKM:

3afBKU JOMKHbLI ObITL HaNpaBneHbl 40
KoHua aHA 25/11/2022 no aneKTPOHHOW
noyte Ha agpec:_kogay@unhcr.org. Bce
BOMpPOCb! B OTHOLUEHUW AaHHOro 3anpoca
Ha NpefocTaBfieEHNE pacLgHoK
HanpaenanTe Banepwun Korain, AccucteHTy
Otnena Mporpamm YBKB OOH Ha
kogay@unhcr.org,

Obpalyaem Balle BHUMaHWUE Ha TO, YTO B
YBKBE OOH pgelcTByeT orpaHu4eHue Ha
pasmep npunoxeHu o 10 Merabaur, B
CBA3M C YEM MOXET BO3HUKHYTh
HeobxoaMMocTb OTnpaskn bonee ogHoOro
coobueHns, 4Tobbl Npucnarte BCE YacTu
3a8BKU.

Mpw oTnpaBke BaLlero aneKTpoHHOro
coobLLEHNSA, YKaKTE, NoXanyncra, B
rpacde Tema:
- Howmep 3anpoca Ha npefocTaBneHne
pacueHok 22/RUS/007;
- HaseaHwve Bawen kKoMNaHuy;
- Howmep oTnpasnsemoro Bamu
COOBLUEHUEN MO INEKTPOHHON NoYTe
(Hanpumep: 1/3, 2/3, 3/3).
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Any payments issued as a result of this Bce onnatbl MO KOHTPAKTY, 3aKNKYEHHOMY
RFQ will be made in the Russian no pesynbTaTam 4aHHOro 3anpoca Ha
Roubles. The standard payment terms of npefocTaBrneHne pacLeHok, Bynoyt
UNHCR is net 30 days upon satisfactory NpPOuU3BOAWUTLCA B POCCUIACKUX pPYyOnisiX.
delivery of goods or services and CraHgapTHbIMK ycrioBuaMu onnatel YBKB
acceptance thereof by UNHCR. OOH sBnseTtca onnarta B TedeHne 30

[Hel nocne nonyyeHus Tosapa / ycnyru.

Please find attached in Annex A the Mpunaraem O6Lwwwme ycnoeua ona
UNHCR's General Conditions of koHTpakToB YBKE OOH (MpunoxeHue A).
Contracts for the Provision of Goods and Mpu nogadve sasBkM npocum Bac
Services-2018. You must clearly indicate NoATBEpPOMTE CBOE COrfacue ¢ AaHHLIMKY
in your quotation if you accept them (sign YCNOBUAMW B MUCbMEHHOM BUAE

and send us the first page of the General (NnpucnaTb nepeyro cTpaHuLy O6Lux
Conditions). yCNoBuWi € BaLlEid NOANUCHLID), Tak KaK OHU

ABMNATCHA HEOTHLEMIIEMOM YACTbIO BCEX
KoHtpakTtoe YBKE OOH.

Please find attached in Annex C the Tarxe npunaraem gopmMy perncrpauum
UNHCR vendor registration form for noctaewumkos YBKB OOH (MpunoxeHue
completion and provision together with B), koTopye HY>HO 3aNONHATL U NpyUcnaTb
your quotation and copies of the BMeCTe C (OMHaHCOBOW 3asABKOW N KOMUAMM
registration documents (certificate of state CBUAETENbCTBA O rOCYyAapCTBEHHON
registration of a legal entity and tax perucTpaunn 1 NOCTaHOBKE Ha YYET B
registration certificate) if you have not HaroroBOM OpraHe, ecnu Bbl ELe He

been registered as a UNHCR vendor. 3aperecTpupoBaHbl B KAYECTBe

noctaswmka YBKE OOH.

Thank you for your kind attention.
Bnarogapum Bac 3a nposisrieHHbIN UHTEpec,

Pgtlj’ﬂrh .

Programme Gffit&7. / RuSslalekederation/

PykoBoavTernb\GIaesa npet o YBK } OOH B PO



