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UNHCR Representation in Japan
Internship Programme (Public Information)

UNHCR EfHEHATTIX. BEXEFHICEI TV REUMEHDHD
LAV E—VEFELTVET

UNHCR Representation in Japan is seeking for Public Information
interns who will assist day-to-day work of the Office.

?jiﬁation [RANIELT64A (GE4-58) In principle, 6 months /4 or 5 working days per week
BRAK
Number of 14 One
Post
roe g » RFE-RFREFEZR 2ERFBEDOAH * Recent university graduate (within two years) or current student
Qualification KELH I KRFIREED T, FTERBN2EF#ETLTWLSA in graduate/undergrad programme and completed at least 2
Criteria years of undergrad in relevant field
» BEHAEDBRSIL. KETRE2ERUNHCRO S (ZEET 2985 | Have completed at least two years of undergraduate studies in
FAEAR a field relevant to the work of UNHCR.
» Preference will be given to applicants who are enrolled in
s AR AR ERKRAE. BEESEERL. BT A graduate or higher degree programmes in one of the following
REEICEALDDHDA areas: social science, humanities, international relations,
international law, journalism etc with demonstrated interest in
v  BAERLUEECEBRTNTEELS the field of human rights or refugee issues.
3 3 s Rete = Applicants will be fluent in English and Japanese, both written
= MS Word, Excel, Power Pointiz E2F>THEEMNHES S and spoken. . .
¢ = Strong applicants will have a good knowledge of MS Office
C A RO AR E oY —F . RRARELS programmes and Internet applications, with excellent research
- T skills using the Internet and statistical data.
. BE-MEORE. T AEENT. Adobe Creative Could AAMEZ S | " Strong applicants will have a good knowledge of taking and
% editing photos/movies, and a good knowledge of Adobe
Creative Cloud software
_ . = Applicants will have the ability to adapt and work as part of a
- = F1 =[]
RIER. BRIEOHLT team in a multicultural environment with a strong sense of
. mpIR s = e [t = N responsibility and minimal supervision.
iﬂ;&;ﬁ,{ HER) DRERNCOPERGETRIL T (7 - RERER | | Additional consideration will be given for past work experiences
=B including translation, volunteering and professional office work.
R e e - . Note: An individual whose father, mother, son, daughter, brother or sister
EHLF ‘éft.OT:L\b‘UNHCRH&E (Temporary AppointmentZ &) . F1=I& is a staff member of UNHCR, including a Temporary Appointment holder
UNHCRTAffiliate Workforce& L TEIKEEE DB A LIS ER ] or a member of the Affiliate Workforce, is not eligible for an internship.
E SIS AEEBEOMBLHRITOME Interns are expected to contribute to day to day to work including
Tasks public inquiries, assist with administrative duties, and perform other

related tasks as required.




G124 —> | = UNHCREEZEORER -R#E
Public = xTY A BRFOHR = Press clippings; news monitoring and analysis
Information |«  EEEEEER = Translating English articles for website and SNS
Intern = ARUADEEHB = Assist in production of Pl materials and public announcements
»  REREHOIERERN * Responding to public enquiries
» A bEXE = Assistin other PI related work
» O, TORAVNER
ﬁﬂvﬁfﬁ OB$304)-178530%) 9:30-17:30
Hc?l:r;ng E2-38 EFHATAENFE (ISR Work in the office 2-3 days per week (negotiable)
Vﬁvia;king UNHCRD A A—V BT HREICAIof-. BESIURBEZRIET S | Food and Local Transportation Allowance is payable in accordance
Conditions EErS% with UNHCR’s internship policy
TO/DEH
g:’:zritions . »(‘/’5!—:/1%?E#l:UNHEﬁ‘GO)?IjZFéﬁ‘\[‘a?’%ﬁbd)’?liﬁ{J%?ﬁn = No expectation of employment at the end of the internship.
- EFEE"]* ii;kb\?f/%ﬁ’i SEBEBLT.UNHCROAVE—22T | o |nterns must be able to work fairly independently and
EEAT S LATFINET . demonstrate initiative and flexibility to effectively benefit from
an internship in UNHCR.
HEEE BREZE (F130) . h/ N —L4—(EX) - Cover letter in English indicating motivation for applying,
Application area(s) of interest and a possible starting/ending date. This letter
¥R XADN—LA—IZIF, ELEHE. B5EIRE. 7R FIaE B ZBASEL T | should not be longer than one page (A4 size).
FEEL (A4 1THELA) - CVin Japanese
stiihie - BEEEER FRRBR-RMEN - - -
Selection = AR BLaTlaR — TR v N = UNHCR will contact only those short-listed candidates.
procedure r BEEHERIMVELEEA, BABRORMYKICIE+SEELE |« Short-listed candidates will be invited for an interview and a

Yo BB EEREER-FDOHITTERESE TN EEFT,

» BRRARERICLIZLVALS—ZREWVEEGENHYFET,

r EERRGE BEROBMERICOEELTI—UREZEASE
TWEWTEYFET D TI TEEZSLY,

written test.

» We may ask candidates to submit reference letter(s).

= UNHCR will not be able to respond to queries on application
status.






