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UNHCR Representation in Japan
Internship Programme (External Relations)

UNHCR EIHEHAITIE. BEEBICEATET7LRIVNEHTD 504>
A— EBELTVET

UNHCR Representation in Japan is seeking for External Relations
interns who will assist day-to-day work of the Office.

?jiﬁation RAIELT. B5EMNO6AH In principle, 6 months and 5 working days per week
BRAK
Number of 14 One
Post
EEEE »= Recent university graduate (within 2 year) or current student in
Qualification |* XF KZERZEFRR.2ERHEDH, graduate/undergrad programme and completed at least 2 years
Criteria RZLLKFRZREERT. ZERED2FZETLTNSA of undergrad in relevant field.
= Have completed at least two years of undergraduate studies in
» PMEDHZEF KETRE2EM . UNHCROEECEET 555 a field relevant to the work of UNHCR.
TR2ATEA = Preference will be given to applicants who are enrolled in
graduate or higher degree programmes in one of the following
SR ANXEE. BERBAE. ERESFERL., I AECH areas: social science, humanities, international relations,
EREEICELAHY . BORELTLERDOH DA international law, journalism etc with demonstrated interest in
pursuing and advocating human rights and/or refugee issues.
» BAERUEIECEERETNTEEL S = Applicants will be fluent in English and Japanese, both written
and spoken.
» NGOPREAETERRER. AL4— v TR RS F7474%E. | * Additional consideration will be given for past professional work
TR (R FR) DBEA B IE M E experiences at NGOs and/or corporates, including volunteering,
internship and other office work and translation experiences.
= MS Word. Excel, Power Point, Teams, Zoom#E%fE>THEgH | =  Strong applicants will have a good knowledge of MS Office
®2% programmes and Internet applications, with excellent research
skills using the Internet and statistical data.
Y Ay O BT —F BB AEELS = Appliqants wiII.have the abjlity to adapt and work as part of a
team in a multicultural environment with a strong sense of
.  E=/TH =@ responsibility and minimal supervision.
RIER. BREDOH7 » Note: An individual whose father, mother, son, daughter, brother
. . < = . PN or sister is a staff member of UNHCR, including a Temporary
fljﬁNﬁC?‘?A@lw\tlH\?vR%fﬁ (Tinlj’pfg{r;%g gpg:%trlelr;tﬁ ;fz)—;;i Appointment holder or a member of the Affiliate Workforce, is
- late VWorkiorce B mie=A = not eligible for an internship.
E SIS Interns are expected to contribute to day to day to work including
Tasks BEEZOMBLGRITOHEBETVET . public inquiries, assist with administrative duties, and perform other
related tasks as required.
B A= | v BHMEEZOBEERBEOME = Assist in daily work of EXT unit
External * UNHCREEELEEDRER. RE. 77 = Press clippings; news monitoring and analysis
Relations . BRMER * Producing EXT documents




Intern « ERFIREE = Translation of documents
v AE—FHEDBREE = Interpretation of speeches
» LA bhERS * Responding to enquiries
" ARURNDTURAUNE = Assist in organizing events
s A ZRYRT—HDNEK-TEO T RANESE = Assist in strengthening the youth network
. ZOM . BN ERORBIERLE = Assist in other EXT related work
sbviﬁffai-ﬁé% 9B¥3043-178§305> 9:30-17:30
H:l:r;ng B2-38 FHERTMENTS (SHH) Work in the office 2-3 days per week (negotiable)
Vﬁvfking UNHCRD A A—V BT HREICAI-f-. BERUREEZAIETSHH | Food and Local Transportation Allowance is payable in accordance
Conditions LELA with UNHCR’s internship policy
DD EH
Other » AUF—UETEICUNHCRTORAMRET LD TEHYFEE A, No ex i i i
. T - o . . pectation of employment at the end of the internship.
Conditions ) E‘iwf%%(“%bu‘ EP'L_'\&%;-,C‘ MOREIEBL . UNHCRD *= |nterns must be able to work fairly independently and
AVE—2 Dy T EERT DM NET demonstrate initiative and flexibility to effectively benefit from
an internship in UNHCR.
E‘g?ﬁ BEE (130 . AA—LF— G - Cover letter in English indicating motivation for applying,
pplication . ) e e o Tk B . area(s) of interest and a possible starting/ending date. This letter
égs\i(;/;;&zll);]—)lslis IB\EEEJ%s %ﬂi‘%ﬁfﬂi gjli%gﬁynalﬁbaé ﬂﬁELT(T_ Should nOt be |0nger than one page (A4 Size).
- CV in Japanese
ik - BERE AR -ERAREAEL - - -
Selection =R AL aRER — IR I v . = UNHCR will contact only those short-listed candidates.
procedure » BEEBRERANLFERA. BARBROMYBNICE+SEZELE |« Short-listed candidates will be invited for an interview and a

T, BB, EERELZBBLI-ANDATERESE TN EEFET,
» BRRARERICLIZLVALS—ZREWVEEGENHYFET,
r BERRGE.RBEROSBEEITOEFELTE., MEFEEZSETL
FEWTEYFETDTI T RIS,

written test.

» We may ask candidates to submit reference letter(s).

= UNHCR will not be able to respond to queries on application
status.




