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3. YOUR OFFER SHOULD INCLUED THE FOLLOWING DOCUEMANT ONLY:

A- Signed and stamped Annex A BoQ, and financial offer (please make sure to use the 
same template as a Financial Offer).

B- Signed and stamped Annex B, Datasheet- Assembly guide.
C- Signed and stamped Annex C, UN Supplier Code of Conduct.
D- Signed and stamped Annex D, UNHCR General Terms and Conditions for Goods and 

Services (July - 2018).

4. RFQ SUBMISSION:

Quotation to be submitted on or before 19th October 2023 @ 02:00 PM.

Please submit your offer using the Annexes provided. Offers not conforming to the requested 

formats may not be taken into consideration. Your offer should be inclusive of taxes and 

duties as indicated in the Annex A in USD or EGP.

Your offer/quotation must be duly signed, stamped, dated and sent via email on the given 

email address on or before the closing date and time. Submission email address: 

arecasup@unhcr.org. DO NOT SEND YOUR OFFER/QUOTATION TO ANY OTHER 

EMAIL ADDRESS. OFFERS SENT TO ANY OTHER EMAIL ADDRESS WILL BE 

DISQUALIFIED.

Please be aware that the e-mail policy employed by UNHCR limits the size of attachments 
to a maximum of 10 Mb so it may be necessary to send more than one e-mail for the whole 
submission. 

Please indicate in the e-mail subject field: 

RFQ/CAl/080/2023 for supply, installation, and assembly of one (1) Rub Hall at Backyard 
area, (example: 1/2, 2/2) 

Please note that mail sent with different subject line may be disqualified. 

IMPORTANT: Quotations that are otherwise addressed and/or copied or sent to other 
addresses or individuals other than the above-mentioned Supply staff members or unless 
otherwise advised, will be marked invalid and not considered for evaluation. 

The standard payment terms of UNHCR are net 30 days upon satisfactory delivery of goods 
and acceptance thereof by UNHCR. 

Submitting your quotation for this RFQ will be considered as acknowledgemenUagreement 
for the UNHCR standard payment terms. 

You are requested to hold your offer valid for 20 days from the deadline of submission. 
UNHCR will make its best effort to select a company within this period. 

Thank you for your kind attention. 

Asmaa Boukhai 

Supply Officer 
UNHCR Egypt Office 
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