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UNHCR Representation in Japan
Internship Programme (External Relations)

UNHCREIBEHFATIX. BEERICETEITIREIVIEHEH DA 32—
=RELTHYET,

UNHCR Representation in Japan is seeking for External Relations interns
who will assist day-to-day work of the Office.

HAME [FEIELT., 4 AR LE/EZE U E TR O E130A80B M LLER | In principle, 4 months or longer/minimum 3 working days per week,
Duration AW totaling 80 working days or more
BERAHE .
Number of Post aT4 23
EEK = |nprinciple, preference will be given to applicants who have
Qualification completed undergraduate/graduate studies or are enrolled in
Criteria graduate or higher degree programmes in one of the following areas:
L social science, humanities, international relations, international law,
" RREIELTRZER-RFRET THAHL(RFHRAFF L), journalism etc with demonstrated interest in the field of human rights
» ANEPHERBRBICEDLDDH LA HEHE AXFHE, BRBUAZE. or refugee issues.
EFAFEFHLTONIEHT) = Applicants will be fluent in English and Japanese, both written and
» BARERUVEECTEBXITHNARELGA spoken.
= MSWord, Excel, P?V\{er Point%%ﬁof{’ﬁ%b“&*éﬁ = Strong applicants will have a good knowledge of MS Office
" ’rpg_*‘y_FbﬁE'I'ﬁ*iéﬁ'JT:'J"j'_q* BRRNEEET programmes and Internet applications, with excellent research skills
- RER B#REEOHDITS using the Internet and statistical data.
= BHRR(ER. MR DREERNGOPEE GETRIVTAT - RHEEM | o Applicants will have the ability to adapt and work as part of a team in
HNILE R a multicultural environment with a strong sense of responsibility and
minimal supervision.
= Additional consideration will be given for past work experiences
including translation, volunteering and professional office work.
£ E Interns are expected to contribute to day to day to work including public
Tasks AVA—VIIHEEBOABLFRITOHBZEITVET, inquiries, assist with administrative duties, and perform other related

tasks as required.

BN =2

External

* UNHCROARITELEREBANRUIDEERIE

= Responsible for assisting UNHCR events, symposia and outreach
= Translation of documents

Relations »  EEEERMER-FIER = Assist in liaison and coordination with the Japanese government, UN
Intern = SEA. B NGO EEFZREARLDER AL agencies, and NGOs.
» BUEbhEXE * Respond to public enquiries
s DELOEELGECRICEEL-EHEDEE * Assist in liaising with corporate partners.
- ZOM. TIURAVNEF = Assist in other External Relations related works (donor relations,
resource mobilisation and partnership building)
Eh %5 05E

Working Hours

[REAJEL T, 09FF30%-170%30%

In principle, 09:30-17:30

8

No financial remuneration




Working

Conditions
gﬁt‘ﬂw%# . ey = The first 2 weeks will be a trial period.
Conditions . E'ﬁ?u 1&23@%5] liai\iiﬁ,ﬂ ﬁsﬁ&bf'@'s N * No expectation of employment at the end of the internship.
= AVE—UETHICUNHCRTODIRAMERET 51D TIEHYFEE Ao *  You will not be eligible to apply for a post with UNHCR during the
= F A= hELIEE T ER6, ABILZUNHCRORRAMAIGE T period of the internship and for the 6 months immediately following
BDEEHEYES the expiration date thereof.
» FE.BEMN. ZEAOBERMNGTEFEHZEL T UNHCRDAE—2Y | w  |nterns must be able to work fairly independently and
VIEERTHIENHIFING, demonstrate initiative and flexibility to effectively benefit from an
EOLTOHALSRBROL, internship in UNHCR.
= Internship with UNHCR: http://www.unhcr.org/pages/49c3646c49d.html For more details, refer to the following websites:
= UNHCR Internship Agreement: http://www.unhcr.org/3bdfd7cd4.html = Internship with UNHCR: http://www.unhcr.org/pages/49c3646c49d.html
*  UNHCR Internship Application: http://www.unhcr.org/cgi- ®  UNHCR Internship Agreement: http://www.unhcr.org/3bdfd7cd4.html
bin/texis/vtx/internship = UNHCR Internship Application: http://www.unhcr.org/cgi-
bin/texis/vtx/internship
/Application H3—LB—(ZX). UN Personal History Form (%32). BEZFIX)D3&% | Send ema|l'to ipntopi@unhcr.org attaching English Cover Letter, UN
A—JLIZ#HAFL T, jpntopi@unhcr.org FTE-TLIEELY, Personal History Form, and Japanese CV:
< XEEIE>> << Note >>
s EXAN—LE— (LB, ZHEOBLRE. YT TS5, BB = English Cover Letter should describe objectives in undertaking an
2R . ENFSRIIA AT AL HEAGH A4 X1 AIZBRERL TEELY) internship with UNHCR, area(s) of interest, career plans, duration
«  BECEEEEE (UN Personal History FormE AT DY omMSE ™ O—K: and possible starting/ending date of internship programme. This
www.unhcr.org/recruit/p11new.doc) letter should not be longer than one page A4 size.
- IXEEE = UNHCR Personal History Form (download the form from:
= A= )LOHEAIZILWT TEXT Internship Programme | EFEA L TLFZE www.unhcr.org/recruit/plinew.doc)
Lo AL AR EH B EXFILHERC IS, RETRAL TS " Japanese CV
LY, = Application email should be written in English and with “EXT
Internship Programme” in the subject line.
RERE |+ sESE-ER SRES-RAEN | | |
s SEEE LR -LERA. BABROBRYIELNCIZ+SEELE | * UNHCR will contact only those short-listed candidates.
procedure = Short-listed candidates will be invited for an interview and a written

T, BB EEEELZRE-ADOHTERESETLNEEEET,

s BRARERNICLIZLURALA—ZRHWVEUEEEHYET,

» SBERRLGE BEROPSBEEICOTELTIF—URIEZEZSHE
TW=FEWTBYFETDTI TRLESLY,

test.
=  We may ask candidates to submit reference letter(s).
=  UNHCR will not be able to respond to queries on application status.
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